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1. MACIIOPT ITIPOI'PAMMBbI YUYEBHOM JIUCIIUTLIIAHBI
JloKyMeHTanmoHHOe o0ecrnieyeHne YpaBJieHus

1.1. ObsacTh NPUMEHEHHUS TPOTPAMMBI

[Tporpamma y4eOHOW AMCUUIUIMHBI SIBJISIETCS YacTbIO OCHOBHOM TpodecCHOHAIBHOM
obpa3oBarenbHOil mporpammbl B cootBeTcTBuH ¢ ®I'OC mo crnemmansHoctu CIIO 38.02.01
DKOHOMHMKA U OyXTalNTepCKui yuet (1o orpacisiM) (6a3oBasi IOATOTOBKA).

[IporpaMmma yueOHOW JUCHMILUIMHBI MOXET OBITh HCIOJIB30BaHA B IPOrpaMMax
MOBBIIIICHUS KBATH(UKAIUU ¥ MPO(HECCHOHAIBLHOW MOJIrOTOBKE PAOOTHHKOB MPH HAIWYHU
CpeaHero oonero 0opa3oBaHusl.

1.2. MecTO JTUCUMIVIMHBI B CTPYKTYpPe 0CHOBHOM npodeccuoHAIbHOMI
0o0pa3oBaTeJbHOI MPOrPAMMBI:

VYuebHast aucuuIuiiHa «JlOKyMEHTAIMOHHOE OOEeCTeYeHHEe YIPABICHUS» SBISCTCS
00s13aTeIbHON TUCIIMILTUHOW TPO(EeCCHOHATBHOTO UKJIIA, YCTAHABIUBAKOIICH 0a30BbIC 3HAHUS,
HeoOXOoauMBbIe ISl TOJIyueHUs. MNPOPEeCcCCUOHAIBHBIX YMEHUH U HAaBBIKOB.

I/I?,yT-IGHI/IIO I[B.HHOﬁ JAUCHUIUIMHBI MPEAMECTBYCT OCBOCHHUC IUCHUIIIMH 3KOHOMMKA,
nH(popMaTHKa, TPaBO, IKOHOMHUKA OpraHU3aI[UH, OCHOBBI OYXTalITepPCKOTO y4eTa.

VYuebHast aucuumuimHa « JJOKyMEeHTalMOHHOE Oo0ecreueHue YIpaBIICHUS» H3ydaeTcs
nepesl pacCMOTPEHUEM MaTepuaia Mo MpodecCHOHATBHBIM MOJYJISM, TaK Kak JaHHas
JUCLMIUIMHA Ja€T MpEeACTaBICHHE O TOM, 4YTO TaKoe cueTa OyXrajaTepcKoro Yydéra,
Kak paboTaTh C aKTUBHBIMU, TMACCUBHBIMH U aKTUBHO-TIACCUBHBIMH cyeTaMH U T.O. be3
3HAHUS JIaHHOT'O MaTepuajia U3ydyeHHue NpoPecCUOHAIbHBIX MOyJIell HEBO3MOKHO.

1.3. Heau u 3aga4n JMCUUIJIMHBI — TPe0OOBaHMS K pe3y/JbTaTaM O0CBOCHUSI
AUCHUILIMHBI:

B pe3ynbrare ocBOE€HUS AUCHUIIINHBI 00 YyYaIOLIUICS T0KEH YMETh!

- 0(pOpPMIIATH JOKYMEHTAIUIO B COOTBETCTBUU C HOPMAaTUBHOU 0a30ii, B T.4. C HCHOJIb30BAHUEM
MH(OPMALIMOHHBIX TEXHOJIOTHI;

- OCBAaMBaTh TEXHOJIOIMH aBTOMATU3MPOBAHHOM 00pabOTKH JOKYMEHTAINH;

- MCII0JIb30BaTh YHU(PHUIIMPOBAHHBIE (DOPMBI TOKYMEHTOB;

- OCYLIECTBIIATh XPaHEHUE U ITOUCK JOKYMEHTOB;

- MCII0JIb30BATh TEJIEKOMMYHHKAIIMOHHBIE TEXHOJIOTUH B 3JIEKTPOHHOM JTOKYMEHTOOOOpOTE.

B pesynbpTaTe 0CBOCHMS TUCIUIUIMHBI O0YJAFOIIHICS JOKEH 3HATH:

- IOHATHE, 33]Ia4H, [[EJIM U IPUHIIUIIBI IETIOMPOU3BO/ICTRA;

- OCHOBHBIE TOHATHS JJOKYMEHTAIIHOHHOTO 00ECTICYCHUS YITPaBIICHIS,

- CUCTEMBI JJOKYMEHTAIMOHHOTO 00ECTICUeHHUS YIIPABICHHUS;

- KJIacCU(UKALINUIO TOKYMEHTOB;

- TpeOOBaHUS K COCTABICHUIO U 0O(DOPMIICHUIO JOKYMEHTOB;

- OpTaHMU3aIMIo0 IOKYMEHTO000pOTa: ITprueM, 00paboTKy, PETUCTPaIlIO0, KOHTPOJIb,
XpaHEHHe JOKYMEHTOB, HOMEHKJIATYPY JIe.

dopmMHpyeMble KOMIETEHIUU:

OK 02. Hcnonp3oBaThb COBPEMEHHBIE CpEICTBAa TMOMCKA, aHaIu3a W HWHTEpPHpETALUHN
uHpopMaLru, 1 UHPOPMAIIMOHHBIE TEXHOJIOTUHU JJISi BBIMOJHEHUS 3a7ay MpoecCHOHATbLHON
JeSITeIbHOCTH



OK 03. IInmanupoBaThb M peaqM30BHIBATH COOCTBEHHOE NPO(PECCHOHANBHOE W JIMYHOCTHOE
pa3BUTHE, IPEIIPUHUMATEIBCKYIO JEATEIbHOCTh B MpodeccuoHaNbHON cdepe, MCIOoIb30BaTh
3HaHUS MO (PMHAHCOBOM IPAMOTHOCTHU B PA3JIMUHBIX )KU3HEHHBIX CHUTYalUAX

OK 05. OcyuiecTBidTh YCTHYIO U MMCbMEHHYIO KOMMYHUKALIMIO HA TOCYIapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu ¢ yueToM 0COOEHHOCTEN COLMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTa

OK 09. TIlomp3oBaTbcss MpOGECCHOHATBHOW JOKYMEHTAIMeld Ha TOCYJIapCTBEHHOM U
MHOCTPaHHOM $I3bIKax

IIK 1.1. OO6pabareiBaTh MEPBUYHBIC OYXTaITEPCKUE JOKYMEHTBI

[IK 2.7. BbIIOTHATH KOHTPOJIBHBIE NPOLEAYPHl M HUX JOKYMEHTHUPOBaHHE, TIOTOBUTb U
0(OpMIISITH 3aBEpIIAIOIINE MaTEPUAIIBI IO PE3yJIbTaTaM BHYTPEHHETO KOHTPOJIS

1.4. PexoMeHayeMoe KOJIMYECTBO AK.YACOB HA 0CBOEHUE MPOrPpaMMblI
JAMCHUTIIHHBI

MaKCHUMaJbHON y4eOHOU Harpy3ku oOydaromerocsi 32 ak.4acoB, B TOM YHCIIE!
oOs13aTenpHast ayTUTOpHAs yueOHast Harpy3Kka 22 ak.4acos;

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCHUIITIUHBI
2.1. O0beM y4eOHOM TMCUMILIMHBI U BBl Y4eOHOH padoThl

Bup yueoHoii padoThl Oobvem
ak.uacoe
MakcumasnbHas yueOHasi HAarpy3ka (Bcero) 32
O0s3aTesqbHAsI Ay IUTOPHAA Y4eOHAs1 Harpy3Ka (Bcero) 32
B TOM YHCIIE:
JEKLUH, YPOKH 22
MPAKTUYECKHE 3aHATHUS 10

1abopaTOpPHBIE 3aHATHS -

KOHTPOJIBHBIC pa6OTBI -

CCMHUHAPbI -

KypcoBas paboTa (TIpoeKT) -

CamocrosiTesibHas padora o0yuyawierocs (Bcero) -

KouncyabTanun -

Hmoeosas ammecmayus 6 hopme ougpgpepenyuposannozo 3auema




2.2. TemaTu4eckui IJIaH U coacpiKaHue y‘leﬁHOﬁ AUCHHUIIINHBI «I[OKyMeHTaIII/IOHHOC o0ecrneuyeHue YHpaBJICHUSI»

HaumenoBanue Conep:kanue y4eOHOT0 MaTepHuaJia, JJadopaTopHble U NPaAKTHYECKHe 3aHITHSA, Oo0bem YpoBeHb
pa3esioB U TeM caMocCTosiTeJIbHAs padoTa o0yualommxcs, KypcoBasi padora (IpoeKT) (eciu npedycmompensi) | aK.4acoB 0CBOEHMS
1 2 3 4
Tema 1. Coaep:xanue yueOHOro MaTepuaJia 2
Couepma}[ne u HpeI[MeT, COJACPIKaHUC U 3aa4u JOKYMCHTALITMUOHHOTI'O o0ecrieueHus
OCHOBHBIE 32124H EpaBJ‘ICHI/IH. Mecto ¥ poiab [OKYMEHTOB B YIpPaBIEHWHW HAa COBPEMEHHOM JTarle.
accuuKanus J0KyMEHTOB
COBPEMEHHOI'0 (uKats 10Kkym 1
AOKYMEHTAIMOHHOI0
odecneyeHus
ylpaBJieHUs
Tema 2. Copepxxanue yuyeOHOro MaTepuasa
HcTopusi pa3BUTHS Henonpoussoxactso B peBHei Pycu 1
CHCTEMBI [Tpukaznoe nenonpousBonactso 15-17 BB. 2
Konnexckoe nenonpousBoiCcTBO
rocy1apcTBeHHOI0
Munucrepckoe nenonpous3BoacTso 19 — navana 20 B.B.
AOKYMEHTUPOBAHMUS
Ucropust nenonpounssoactea B 20 BB.
Tema 3. Copepxanue yueOHOro MmaTrepmuasa
HopmatusHo- CocraB HOpMaTUBHO-METOIMUECKON 0a3bl JOKYMEHTAIIMOHHOTO O0ECTICYSHUS YIIPaBICHUS
MeToaHdecKas 6aza CTaHz[amezViumI 1 YHU(DUKAIHS CUCTEMBI TOKYMEHTAIIMOHHOTO 00eCNeYeHUs YIIPaBICHUS
O6mepoccuiickue KiaacCuUKaTopbl T0KYMEHTAIUH 2 1
AOKYMEHTAIHOHHOI0
['ocynapcTBeHHas cucTemMa TOKYMEHTAlIMOHHOTO 00eCTiedeH sl YIIpaBIeHUs
ob0ecreveHust
ynpaBJeHus
Tema 4. OcHOBHBIE Copepxxanue y4yeOHOIro MaTepuasa
TpeGoBaHUs K brnanku 1OKyMeHTOB 1 TpeOOBaHMS K HUM
COCTABICHRIO H Crtpykrypa nokymenrta. TpeboBaHus K 0()OpMICHHUIO JOKYMEHTOB. 2 2

0(popMJICHU IO

TpeboBanust k odopmienuto aokymeHtoB mo ['OCT P 6.30-2003 «YHudumupoBaHHbe
CHUCTEMBI JOKYMEHTAIlMU. YHHU(UIIMPOBAHHAS CHCTEMa OPTaHWU3AIMOHHO PaCIOPSIUTEIbHON




AOKYMEHTOB JNOKyMeHTanuu. TpeboBaHus K 0QOPMIICHUIO TOKYMEHTOB)
1 | [IpakTHYecKHe 3aHATHSA:
OdopmieHne peKBU3UTOB OJIaHKa
Tema 5. Cucrembl Copaepxxanue yueOHOro MaTepuasa
JIOKyMeHTALHH 1 CucreMa OpraHu3aliOHHON TOKYMEHTAIluU

Cucrema pacrnopsiANTeIbHONW TOKYMEHTAIlUU

Cucrema nHGOPMAIIMOHHO-CIIPABOYHOM IOKYMEHTAllUN

HpaKTI/I‘{eCKI/Ie 3aHATHUSA:

IToarotroBka K npakTU4eckuM padoram
Tema 6. O61ue 1 | Conep:xanue yuedOHOro MaTepuajia
OCHOBBI IleJIOBOﬁ CJIY)I(G6H39[ MnepenurcKa Ha NpCANnpUATUN
KOpPeCTOHIeHINH JlenoBas peub U ee rpaMMaTH4YeCKIe 0COOEHHOCTH
2 | Jlornueckoe MOCTpOEHUE TOKYMEHTOB
Tema 7. 1 | Conep:xkanue yueOHOro MaTepuajia
Opranuzanus Knaccugukarus 10KyMEHTOB IO JIUYHOMY COCTaBY
PaBoTHI ¢ JOKYMEHTAMH Opranuzanus paboThl ¢ JOKYMEHTaMHU MO TUYHOMY COCTaBY
10 TUYHOMY COCTABY
Tema 8. 1 | Conep:xanue yuedOHOTro MaTepuaa
Opranmsanus [ToHsATHE ¥ NPUHIMIIBI OpPraHU3ALMHU TOKYyMEHTO000pOoTa
0OKYMeHT0060poTa [TpoxoskaeHne 1 Nops0K UCIIOIHEHUS BXOIAIINX JOKYMEHTOB
2 | IlpoxokaeHne UCXOAAIINX U BHYTPEHHUX JOKYMEHTOB
IIpakTHYeckue 3aHATHSA:
PaboTta ¢ KoH(pUIEeHIIMATBHBIMU JJOKYMEHTAMHU
Pabora ¢ nucbmamu 1 0OpalieHus My Ipaxiad
Tema 9. Coaepxxanue y4yeOHOIro MaTepuasa
(I)OpMI/IPOBaHI/Ie u 1 CocraBiieHue HOMCHKIJIATYpPhI JCJI
XpaHeHue aes 2 | IlpakTHyecKue 3aHATHS:
®opmupoBanue U opopMIIeHHE J1eT
3 | [loaroroBka u nepenaya /e Ha ApXMBHOE XpaHEHHE




Bcezo:

32

JIist XapakTepUCTHKH YPOBHS OCBOSHMS y4eOHOTO MaTepHaia UCIOIb3yIOTCs CIeAyIoIue 0003HAYeHNU:

1. — 0o3HaKOMUTEINBHBIH (y3HAaBaHUE paHEE U3YUYEHHBIX OOBEKTOB, CBOICTB);

2. — PenpOAYKTUBHBIN (BBIIIOJIHEHUE IEATEIIBHOCTH 110 00pa3ily, MHCTPYKLUU WU O PYKOBOJCTBOM)

3. — IPOAYKTHBHBIH (IUIAHUPOBAHHE U CAMOCTOSITEIbHOE BHIIIOJHEHUE IEATEIIbHOCTH, pellieHHe IPOOIEMHBIX 3a1a4)




3. YCJIOBUS PEAJIM3AIIUU ITPOI'PAMMBI TMCHUITJIMHBI

3.1. Tp660BaHI/Iﬂ K MUHUMAJIBHOMY MaTC€PHAJIBbHO-TEXHUYECCKOMY odecnevYeHn1o

Kabuner nokymeHTarimoHHOTO obOecrieueHus ymnpasienus, Nel5/29.
OcHalleHHOCTb:

1. Hocka aynuropHas 32-3

2. Cton ogHOTYMOOBBIN

3. llxad nias 1OKyMEHTOB

4. Creunanl

3.2 Undopmannonnbie M unpoBbie TEXHOJIOTUN (IPOrpaMMHoOe odecreyeHue,
cOBpeMeHHbIe NpodeccuoHaAIbHbIE 0a3bl JAHHBIX U HH(POPMAILMOHHBbIE CIIPABOYHbIEC
CHCTEeMBbI)

VYuebHast aucuMIUIMHA (MOJAYNB) TIPEAYCMAaTPHBAET OCBOCHHE HWH(POPMALMOHHBIX |
UPOBBIX TeXHONOTUH. Peanu3anus nudpoBbIX TEXHOJIOTHI B 00pa30BaTeIbHOM IPOCTPAHCTBE
SBISICTCA OJHOW W3 BaXHEHIIMX Leied oOpa3oBaHMs, Jarolledl BO3MOXXHOCTb DPa3BUBATh
KOHKYPEHTOCIIOCOOHbBIE KauecTBa OO0YYaroLMXCs Kak OyIyHIMX BbICOKOKBAJIM(UIIMPOBAHHBIX
CIELUATHUCTOB.

[ndpoBbie TEXHOJIOTHH MPEAYCMATPUBAIOT PAa3BUTHE HABBHIKOB 3(p(PEeKTHBHOTO pemeHus
3a7a4  Mpo¢)eCCHOHAIBHOI0, COLUAIBHOTO, JIMYHOCTHOTO XapakTepa C HCIOJIb30BaHUEM
pa3MYHBIX BHJIOB KOMMYHHKAIIMOHHBIX TexXHOJOrWi. OcBoeHHe HHU(POBBIX TEXHOJOTHHA B
paMKax JaHHOM JUCHMIUIMHBI (MOJyJsl) OPHEHTHUPOBAaHO Ha CIOCOOHOCTh O€30MacHO U
HaJJexamuM o0pa3oM IMoJydaTh JOCTYI, YIpaBisATh, WHTErPUPOBATh, OOMEHUBATHCH,
OLIEHMBaThb W CO3JaBaThb HH(GOPMAIMIO C TIOMOLIbIO HHU(PPOBBIX YCTPOHCTB U CETEBBIX
TexHosoruil. dopmupoBaHre MUPPOBON KOMIETEHTHOCTU MpearnonaraeT paboTy ¢ JaHHBIMH,
BJIaJICHHE HHCTPYMEHTAMU JJIs1 KOMMYHHUKALIUH.

3.2.1 D1eKTPOHHO-0M0JIMOTEeYHAS CHCTeMbI M 0a3bl JAHHBIX

1. OO0 «3BC JIAHb» (https://e.lanbook.ru/) (moroBop Ha okazanue ycayr ot 10.03.2020
No OB CVY 437/20/25 (CereBas snekTpoHHasi OMOIMOTEKA)

2. DneKTpoHHO-OMOMHoTeuHas cucrema wu3aarenberBa «Jlampy (https://e.lanbook.ru/)
(ToroBOp Ha OKa3aHME YCIYyT IO MPEJIOCTABICHUIO JOCTYNa K 3JIEKTPOHHBIM m3ganusm OO0
«M3narensctBo Jlanby ot 03.04.2023 Ne 1)

3. DnexkTpoHHO-OMOIMOTeUHass cuctema wm3aatenbcTBa «Jlanb» (https://e.lanbook.ru/)
(ToroBOp Ha OKa3aHME YCIYT MO MPEJIOCTABICHUIO JOCTYNa K 3JIeKTPOHHBIM u3ganusm OO0
«M3parenscTBo Jlaub» ot 06.04.2023 Ne 2)

4. ba3a maHHbIX MMEeKTpoHHBIX MHPOopMannoHHBIX pecypcoB @TBHY INHCXb (norosop
Mo oO0ecrneyeHuto JocTyna K AJIeKTpOHHBIM HHGpopManmoHHbIM pecypcam PI'BHY ITHCXb
yepe3 TepmuHan yaanenaoro poctymna (TYl ®T'BHY [THCXB) ot 07.04.2023 Ne 6/H)

5. DnektpoHHO-OMOnMoTeuHas cuctema  «AgriLib»  ®I'BOY BO  PrA3Y
(http://ebs.rgazu.ru/) (monoaHKUTENBHOE COTJIANICHHE HA TpeaocTaBiieHue noctymna oT 13.04.2023
Ne 6/n x JIuniensnonnomy gorosopy ot 04.07.2013 Ne 27)



https://e.lanbook.ru/
https://e.lanbook.ru/
https://e.lanbook.ru/
http://ebs.rgazu.ru/

6. DnekTpoHHas 6nbmmoTeuHas cucreMa «HarmoHanpHbIN 1TMPOBOI pecypc «PyKoHT»:
Komnekmuu «ba3oBbsiit MmaccuB» U «Kooc-c. Cenbckoe xo3siictBo» (https://rucont.ru/) (moroBop

Ha OKa3aHUE YCIYT M0 mpeaocTaBieHuo goctymna ot 04.04.2023 Ne 2702/6122)

7. 000 «dnexrporHoe u3natTenbcTso FOPAWTY (https://urait.ru/) (oroBop Ha okasaHue
YCIYT TO TPEJOCTaBICHUIO JoCcTyna K obOpasoBarenpHOU miatdpopme OOO «IneKTpoHHOE
usnarensctBo FOPAMTY ot 06.04.2023 No 6)
8. DrexkrponHo-OmbOaMoTeuHas cucrtema «Bepuanckuity  (https://vernadsky-lib.ru)
(moroBop Ha 6€3B0O3ME3HOE UCIIOIB30BaHKE Mpou3BeaeHui oT 26.03.2020 Ne 14/20/25)

9. baza mannbix HOB «HanuonanepHas snektpoHHas OuOimoreka» (https://rusneb.ru/)

(moroBop o moakmoueHun k HOb u npenocrasnennn nocryna k oobekram HOb ot 01.08.2018
Ne 101/HDOb/4712)

10. Cornamenue o0 COTPYJHHYECTBE MO OKA3aHUIO OMOIMOTEYHO-WH(POPMALMOHHBIX U
COLMOKYJIBTYPHBIX YCIYT IIOJIb30BATENsIM YHHBEPCHTETa W3 YWCIIa HMHBAJIHIOB MO 3PEHUIO,
CIa0OBUASIINX, UHBAIUIOB IPYTMX KaTerOpUil C OTpaHMYEHHBIM JOCTYIIOM K WH(pOpMaluu,
T, UMEIOMIMX TPYyAHOCTH ¢ ureHueM IiockornedatHoro tekcta TOI'BYK «TamOoBckas
obnacTHas yYHHUBepcaibHas Hay4yHas A.C. [Tymkuna»
(https://www.tambovlib.ru) (cornamenue o corpyanudectse ot 16.09.2021 Ne 6/1)

3.2.2. Un¢opManinoHHbIE CIPABOYHbIE CHCTEMbI

1. CopaBoyHast 1paBoBas

compoBOKAeHUS dK3eMIUIIpoB cucteM Koncynprantllnroc ot 03.02.2023 Ne 11481 /13900/9C)

onbanoreka M.

cucteMa Koncynerantllimoc (A0oroBop mMmoOCTaBKU H
2. DnexTpoHHbIM mnepuognueckuili cnpaBouHuk «Cucrema I'APAHT» (moroBop Ha
YCIIYTH TI0 COMPOBOXKAECHHIO OT 22.12.2022 Ne 194-01/2023)

3.2.3. CoBpemeHHbIe IpodeccHOHATbHBIE 0a3bI JAHHBIX

1. ba3za [aHHBIX HOPMATHUBHO-IIPABOBBIX AaKTOB MH(OPMAIIMOHHO-00pa30BaTeNIbHON
nporpammel «Pocmeron» (morosop ot 11.07.2022 Ne 530/2022)

2. baza nmannbix Hayunoit snektponnoit 6ubmmorexku eLIBRARY.RU — poccuiickuit
UHPOPMALMOHHO-aHAIUTHYECKUH TIOpTal B O00JAaCTH HAyKW, TEXHOJOTHH, MEIWIUHBI |
obpasoBanus - https://elibrary.ru/

3. ITopTan oTkpeITHIX HaHHBIX Poccuiickoit denepanuu - https://data.gov.ru/

4. OrtkpbiThle JaHHble DenepanbHOW CIYyXKOBI
https://rosstat.gov.ru/opendata

FOCyﬂapCTBeHHOﬁ CTaTUCTUKH -

3.2.4. JIulieH3MOHHOE U CBOOOJHO PaCNPOCTPaHsieMoe POrpaMMHoOe ol0ecredeHne, B TOM
YHcJie 0Te4eCTBEHHOr0 MPOU3BOJACTBA

N{ Haumenosanwue | Pazpabotu | JoctynHo Ccbuika Ha Equnblii peectp PexBu3uTHI
uk [10 CTh poccuiickux nporpamm st 9BM | moaTeepkaa
(paBo06 | (JTUTIeH3MO u BJI (mpu HasIMUMN) FOIIIETO
ajareb) HHOE, JOKYMEHTa
CcBOOOIHO (mpu
pacpoctp HaJIM4YUN)
aHsIeMoe)



https://rucont.ru/
https://vernadsky-lib.ru/
https://rusneb.ru/
https://www.tambovlib.ru/

Microsoft Microsoft | Jluuensuo - Jlunenzus
Windows, Corporatio HHOE oT
Office n 04.06.2015
Professional Ne 65291651
CpOK
JEeUCTBUS:
OeccpouHo
AHTHBHPYCHOE AO JIunensuo | https://reestr.digital.gov.ru/reestr/3 | Cybaunensu
nporpammuoe | «JlaGopat HHOE 66574/?sphrase_id=415165 OHHBINI
obecrieyeHne opust JIOTOBOP C
Kaspersky Kacnepck 000
Endpoint oro» «Codrexcy
Security nist | (Poccus) oT
Ou3Heca 06.07.2022
Ne 6/1, cpok
NEUCTBUL: C
22.11.2022
1o
22.11.2023
MoiiOduc 000 Jlunensuo | https://reestr.digital.gov.ru/reestr/3 | Kontpakr ¢
CrannapThsiii - | «HoBbie HHOE 01631/?sphrase_id=2698444 000
OducHbprit o0avHbIe «PyOukon»
naker TEXHOJIOTH oT
JUTsl pabOoTHI © n» 24.04.2019
nokymentamu | (Poccus) No
Y TIOYTOU 0364100000
(myoffice.ru) 819000012
CpOK
NEWCTBUA:
OeccpovyHO
[TporpammHas AO JIunensuo | https://reestr.digital.gov.ru/reestr/3 | JluteHsnonu
cucTtemMa Uil | «AHTHILIA HHOE 03350/?sphrase_id=2698186 Bl IOTOBOP
OOHapyKEHHS ruar» c AO
TEKCTOBBIX (Poccus) «AHTHIUIATU
3aMMCTBOBaHUI aT» OT
B y4eOHBIX U 17.04.2023
Hay4HbIX Ne 6627,
paboTax CpPOK
«AHTHILIaruaT JIIEUCTBUA: C
BY3» 17.04.2023
(https://docs.an o
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tiplagiaus.ru)

16.04.2024

Acrobat
Reader
- IPOCMOTP
JJOKYMCHTOB
PDF, DjvU

Adobe
Systems

CB00OIHO
pacrpocTp
aHsIEeMOe

Foxit Reader
- IIPOCMOTP
HAOKYMCHTOB
PDF, DjvVU

Foxit

Corporatio
n

CBo0OoHO
pacrpoctp
aHsIEMOE

N~ wWNE

3.2.5. Pecypcbl nHpOPMALHMOHHO-TEIeKOMMYHUKANIMOHHOM ceTn « AHTEpHET»
CDTOwiki: 6a3a 3nanuii mo unugposoii Tpanchopmarnuu https://cdto.wiki/

3.2.6. lIn¢ppoBble MHCTPYMEHTHI, IPUMeHsieMble B 00pa30BaTeJIbHOM Ipolecce
LMS-mnardpopma Moodle
BuptyanbHas nocka Mupo: miro.com
Bupryansnas nocka SBoard https://sboard.online
BupryansHas nocka Padlet: https://ru.padlet.com
O6naunsie cepBuckl: Sunekc./Juck, O6nako Mail.ru
Cepsucsl onpocos: Suaexc ®opmsr, MyQuiz
Cepsucel BueocBs3u: Suaekc reaemoct, Webinar.ru

CepBHC COBMECTHOM pabOThl Haj npoekTamu Ui HeOonbiiux rpynn Trello
http://www.trello.com

3.2.7. llm¢ppoBbie TEXHOJIOTHH, IPUMeEHsIeMble IIPU U3YYeHUH THCHHMIIIHHBI

Ne [{udpoBble TEXHOIOTUN Bunsr yae6HOI paboThI, BHIMOTHIEMBIE C
MpUMEHEHHEM ITU(POBON TEXHOIOTUN

1. | ObnauHBIe TEXHOIOTHA NunuBuyansHbIe 3a1aHUS

2. | bonsine naHHbIE NunuBuyanbHbIe 3a1aHUS
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https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/wiki/Adobe_Systems
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://ru.wikipedia.org/w/index.php?title=Foxit_Corporation&action=edit&redlink=1
https://cdto.wiki/

4. KOHTPOJIb 1 OHEHKA PE3YJIbBTATOB OCBOEHUA AUCIUIIJIMHBI

PesyabTaTnl 00yueHus
(ocBOEHHBbIE YMEHMSI, YCBOCHHbIE 3HAHMS)

@DopMbI U METObI KOHTPOJISI M OLIEHKHU
pe3yJbTaToB 00y4eHus

YmMmenus:

- 0OpPMIIITH TOKYMEHTAIIMIO B COOTBETCTBUU
C HOpMaTHBHOH 0a30ii, B T.4. C
HCITOJIb30BaHUEM UH(POPMAITMOHHBIX
TEXHOJIOTHi;

- OCBaMBaTh TEXHOJIOTUY aBTOMATHU3HPOBAHHON
00pabOTKH JOKYMEHTAIINH;

- MCIIOJIb30BaTh YHU(PHUIIMPOBAHHBIEC (DOPMBI
JIOKYMEHTOB;

- OCYLUECTBJIATh XPAHEHUE U IIOUCK
JIOKYMEHTOB;

-HUCIIO0JIb30BaTh TCHGKOMMYHI/IKB,HI/IOHHI)IG
TEXHOJIOTHH B 3JICKTPOHHOM
JIOKYMEHTOO00O0POTE.

3HAHUA:
- IOHATHE, 33JIa4M, LIETH U TPUHIIAITBI
JIEJIONIPOU3BOJICTRA;

- OCHOBHBIE MOHATHUS JOKYMEHTAIIUOHHOTO
o0ecrieyeHus yrpaBieHUs;

- CUCTE€MBI JJOKYMEHTAIMOHHOTO 00ecreueH s
yIpaBJICHUS;

- KJTacCU(pUKAIINIO JOKYMEHTOB;

- TpeOOBaHUS K COCTABJIECHUIO U 0()OPMIICHUIO
JIOKYMEHTOB;

- OpraHu3alrio JOKYMEHT0000pOoTa: TIPHEM,
00paboTKy, pErUCTPALUI0, KOHTPOJIb,
XpaHeHUe JIOKYMEHTOB, HOMEHKJIATYPY JEl.

TECTUPOBaHUE, OPOPMIICHHE OCHOBHBIX
PEKBU3UTOB (Ha IpUMepe NpohecCHOHATLHON
JIOKYMEHTALUH, UCIIOJIb3yEeMOU
CITCIIUATTUCTOM)

WHIWBHIYAJIbHOE 3a/IaHKE, IOMAIITHEE 3aJaHue

MMPAKTUYCCKOC 3aJaHnC, OIIPOC

TCCTUPOBAHUC, OIIPOC

MPAKTUYCCKOC 3aaHnC

TCCTUPOBAHUC, OIIPOC

o(opMIIeHHE TEPMUHOIOTHYECKOTO CIIOBAPS;
aHaJIN3 NPEIIOKEHHBIX TIOHATUH 110
M3y4aeMoil Teme;

IIPAKTUYECKOE 3a7jaHNe

TECTUPOBAHUE, JOMAILIHEE 3a/laHHE

MPAaKTUYCCKOC 3aJaHNEC, OIIPOC

COCTaBJICHUE CXEMBI TEXHOJIOIMYECKON
LENOYKH JOKYMEHTUPOBAHUS IIPU MIpHUEME Ha
paboTy, cocTaBiIeHUE MepeyuHs BXOAIIEH 1
UCXOJAIIEH JOKYMEHTAIH, OIIpeIeNIeHre
CTeneHH KOH(UICHITMAIBHOCTH HH(OpMAIK
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PaGouas mporpamma pa3paboTaHa Ha OCHOBE (eIepaIbHOTO TOCYAapCTBEHHOTO
00pa30BaTeNbHOTO CTAaHAApTa MO CHENUATBHOCTH CPEAHEro mpodeccuoHanbHOro 00pa3oBaHUs
38.02.01 DOxoHomMuka u OyxraaTepckuil yder (IO OTpaciiiM) YTBEPKAEHHOTO IPUKA30M
MunucrepcrBa oopazoBanus U Hayku Poccuiickoit denepanmu ot «05» despamns 2018 r. Ne 69.

ABTOp:

Kapareesa E./l., npenogaBarenb

LEHTpa-KoJUIeIKa MPUKIaTHBIX KBaTuUKaui

®OI'bOY BO Muuypunckuii 'AY /(dpa.f [ E. /1. KapareeBa
Peuensenr: '

ApxunoBa M.H., npenogaBaresnb
[IEHTPA - KOJUTEeKa MPUKIIATHBIX KBATA(DHUKAIIHIA

OI'BOY BO Muuypunckuii 'AY M ~ M.H. Apxunosa

[Tporpamma paccmotpena Ha 3aceganuu [IMK o0mux ryMaHuTapHbIX U COLUATBHO-I)KOHOMUYECKUX
JTUCLUILIMH, MaTeMaTHYeCKUX U EeCTECTBEHHOHAYUYHBIX, IPABOBbIX IUCIUIUINH, CIEIHAIHHOCTH
«/lomkonpHOE 0Opa3zoBaHUE

[TpoTokon Ne 8 oT «21» mapTa2018 .

[IporpaMmma paccMOTpeHa Ha 3acellaHud y4eOHO-METOJUYECKOH KOMHCCHM LIEHTpa-KoJulekKa
npukiaaueix kBanudukanuii ®I'bOY BO Muuypunckuii AY

npotokoi Ne 7 ot « 23 » maprta 2018 1.

[Tporpamma ytBepxkaeHa Pemenrnem Y4eOHO-METOAMUECKOTO COBETA YHUBEPCUTETA

npoTokoia Ne 10 ot «26» anpenst 2018 r.

[Tporpamma nepepaboTraHa, JOMOJHEHA U paccMoTpeHa Ha 3aceganuu [IMK o0mux ryMaHUTapHBIX U
COLIMAJIbHO-9KOHOMHWYECKUX JUCUUIUIMH, MaTEeMaTHYeCKUX U €CTECTBEHHOHAYYHBIX, IPAaBOBBIX
JTUCIUILINH, CTIeIMaTbHOCTH «/lomKkonpbHOE 00pa3oBaHue)

npotokoi Ne 7 ot « 22 » maprta 2019 .

[Tporpamma paccMOTpeHa Ha 3acellaHMM Yy4yeOHO-METOJUYECKOM KOMHMCCHUHM ILIEHTpa-KoJUIeKa
npukiagHeix kBanupukanuii ®I'bO0Y BO Muuypunckuit 'AY

npoTokoia Ne 8 ot « 29 » mapta 2019 r.

[Iporpamma ytBepkaeHa Pemennem YueOHO-METOIUYECKOTO COBETA YHUBEPCUTETA

npoTokoi Ne 8 ot «25» anpens 2019 r.

[Iporpamma mepepaboTaHa, TOMOJIHEHA U paccMoTpeHa Ha 3acenannu [IMK o0mux rymMmaHuTapHbBIX U
COLIMAJIbHO-DKOHOMHMUYECKUX JIUCLUUIUIMH, MaTEeMaTUYEeCKUX W E€CTECTBEHHOHAYUYHBIX, IIPABOBBIX
JTUCIUILINH, CielUaIbHOCTH «/lomkonbHOE 00pa3oBaHue»

poTokoa Ne 9 ot «17» anpens 2020 r.

ITporpamMa paccMOTpeHa Ha 3acelaHMM y4eOHO-METOJUYECKOM KOMMCCHUHM LIEHTpa-KoJUIeKa
npukiaaaeix kBanupukanuit ®I'BOY BO Muuypunckuii [AY

npoTokoi Ne 8 ot «20» ampens 2020 r.

[Tporpamma yTBepkaeHa PemenreM Y4eOHO-METOINYECKOTO COBETa YHUBEPCUTETA

poTokoi Ne 8 ot «23» anpens 2020 r.

[Iporpamma mepepaboTaHa, TOMOJIHEHA M paccMoTpeHa Ha 3acenannu [IMK o0mux rymaHuTapHbBIX U
CONHUAJIBHO-3KOHOMHUYCCKUX JUCHUIINIMH, MATEMATHYCCKUX W CCTCCTBCHHOHAYYHLIX, IIPAaBOBLIX
JTUCIUILINH, CIeUaIbHOCTH «/lomkonbpHOE 00pa3oBaHue»
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npotokoi Ne 9 ot «19» ampens 2021 r.

[Iporpamma paccMOTpeHa Ha 3acelaHhM Yy4eOHO-METOJUYECKOM KOMHCCHUHU IIEHTpa-KOJUIeHKa
npuknaaaeix kBanmupukanuit ®IBOY BO Muuypunckuii [AY

npotokoi Ne 8 ot «21» ampens 2021 r.

[Tporpamma yrBepxkeHa Pemenrnem Y4eOHO-METOAMYECKOTO COBETa YHUBEPCUTETA
npoTokoi Ne 8 ot «22y» anpens 2021 r.

[Tporpamma nepepaboraHa, JOMOJHEHA U paccMoTpeHa Ha 3aceganuu [IMK o0mux rymaHuTapHBIX U
COLIMAJIbHO-9KOHOMHUYECKUX JUCUUIUIMH, MaTeMaTHYeCKUX U EeCTECTBEHHOHAYYHBIX, MPABOBBIX
JUCHHUIIINH, CIICHUAJIBHOCTHU «I[OH_IKOJIBHOe O6pa3OBaHI/IC»

npoTtokod Ne 9 ot «18» anpenst 2022 r.

ITporpammMa paccMOTpeHa Ha 3aCeAaHUU Y4eOHO-METOANYECKON KOMUCCUH LIEHTPa-KOJUIEKa
npukinagHeix kBanupukanuii ®I'bOY BO Muuypunckuii 'AY

npoTokoa Ne 9 ot «20» anpens 2022 r.
[Tporpamma ytBepxkaeHa Pemennem Y4eOHO-METOAMUECKOTO COBETA YHUBEPCUTETA
npoTokoa Ne 8 oT «21» anpenst 2022 1.

[Iporpamma nepepaborana, gomojaHeHa u paccmorpeHa Ha 3acemanuu [IMK oOmux rymanuTapHbIx U
COLIMAJIbHO-9)KOHOMUYECKUX  JUCIUIUIMH, MAaTeMaTH4YeCKMX M  €CTeCTBEHHOHAyYHbIX, IPaBOBBIX
JUCLUILINH, CTIEHHUAIbHOCTH «JloLIKOJIbHOE 00pa30BaHUE»

nporokos Ne 11 ot «16» nutona 2023 r.

[Tporpamma paccMOTpeHa Ha 3aceJaHuu Y4eOHO-METOANYECKONH KOMUCCUH LIEHTpa-KOJUIeKa
npukiaaabix kBanudukanuit ®I'bOY BO Muuypunckuii [AY

npotokod Ne 11 ot «17» ntons 2023 r.

ITporpamma yTBepskaeHa PemennemM Y4eOHO-METOANYECKOTO COBETa YHUBEPCUTETA

npotokos NelO ot «22» utoHs 2023 r.
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